Corporate Library Card
Irving Public Library, Irving, Texas

To Corporations and Businesses in the City of Irving:

Corporations and businesses in the City of Irving are eligible to apply for a Corporate Card from the Irving
Public Library. This enables representatives from the company or business to borrow library materials from
the Irving Public Library on behalf of the company.

To apply for a Corporate Card a request must be made on company letterhead and mailed or faxed to the
Irving Public Library along with the completed application.

Circulation Supervisor Phone: (972) 721-2440
Irving Public Library Fax: (972) 721-4771
P.O. Box 152288

Irving, TX 75015-2288

Basic Information About the Irving Public Library Corporate Card

e By completing the application, the company agrees to abide by the policies and procedures of the
Irving Public Library and accepts responsibility for any library materials checked out on any card
issued to a designated company cardholder.

e The company may authorize up to four (4) library cards to designated employees to check out
materials on the company’s behalf. Each library card is allowed to check out up to 50 items each;
otherwise, all other library policies and procedures concerning borrowing privileges, rules of usage
and restrictions apply. Usage of the card(s) should be limited to company-related activities.

e Irving Public Library will allow borrowing privileges to the company as long as the company and
all designated cardholders maintain clear library records, or until the account is cancelled.
However, cancellation does not relieve the company from obligations to the library for the return
and/or payment of materials previously borrowed on the card(s).

e FEach authorized library card issued is renewable annually. The library will send an update
authorization request. The updated authorization list must be returned on company letterhead. The
updated list may be faxed or mailed to the address listed above.

Please call the library or see our website for more information about the Irving Public Library and other
library card policies at www.cityofirving.org/library.

Thank you.
Circulation Services

Irving Public Library
(972) 721-2440
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Corporate Library Card
Irving Public Library, Irving, Texas

This application extends borrowing privileges to corporations and businesses located in Irving, Texas. By
completing and submitting this application, the company agrees to accept responsibility for all materials
checked out on the corporate card(s) issued to company representatives and to abide by all Irving Public
Library policies.

Company name:

Mailing address:

Street address:

City: State: Zip:

As an authorized official of this company, I agree that the company accepts responsibility for all materials
borrowed from the Irving Public Library on the card(s) issued to the individual(s) below. This includes
payment for lost/damaged materials and adherence to the current policies of the library. I agree to notify the
Irving Public Library immediately when changes are required in the list of designated employees, or should
cancellation of any card(s) issued be required. Cancellation will not relieve my company from its
obligations to the library for return or payment of materials previously borrowed on the card(s).

Signature: Date:

Print name:

Job title:

Phone number: ( ) Email address:

Choose one: [0 Mail cards to company [ Courier will pick up O Each employee will pick up
The following employees are designated to receive a corporate card on behalf of this company:

1. Name:
Job title:
Business phone: Email address:
Business address (if different):

Card # issued: Borrower #:
2. Name:
Job title:
Business phone: Email address:

Business address (if different):

Card # issued: Borrower #:
3. Name:
Job title:
Business phone: Email address:

Business address (if different):

Card # issued: Borrower #:
4. Name:
Job title:
Business phone: Email address:

Business address (if different):

Card # issued: Borrower #:
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